
Take a moment to check you have thought about all the legal and compliance requirements for your business. 

Branding & IdentityBranding & Identity

Protect Your CopyrightProtect Your Copyright

Choose a business name and check availability (Companies House, trade
marks, domains).

Put IP assignment clauses in contracts with freelancers, contractors, and agencies to ensure you own
what they create for you.

Use copyright notices (©) on original content, marketing materials, and creative work to assert
ownership.

Don't copy others’ content - always create original material or obtain proper licences for third-party
images, text, music, or video.

Open a business bank account and consider using some bookkeeping/accounting software and
enlisting the help of an accountant. 

SME Business ChecklistSME Business Checklist
Your Commercial Legal Essentials ChecklistYour Commercial Legal Essentials Checklist

Business Bank AccountBusiness Bank Account

Consider trade mark protection for your brand assets.

If using third-party IP in courses, workshops, or training materials, check whether you need permission or
a licence (even for quotes, images, or short clips).

Keep records of when content was created and who created it to support ownership claims if disputes
arise.

Consider creating some brand guidelines for your business so that
your brand is always used consistently.



Protect Your Copyright
Create a professional website and secure email domain.

Add Website Terms & Conditions, Privacy Policy and Cookie Notice.

Ensure cookie consent tools meet UK GDPR/PECR requirements.

Digital PresenceDigital Presence

Marketing & Social MediaMarketing & Social Media

Develop a marketing strategy aligned with your target audience.

Choose the right social platforms and set brand guidelines.

Ensure advertising complies with ASA/CAP rules.

Contracts & Legal DocumentsContracts & Legal Documents

Draft customer Terms & Conditions.

Put written agreements in place with suppliers, freelancers,
and other partners.

Ensure contracts cover data protection, IP ownership, fees,
liability, and service scope.

Understand your obligations under UK GDPR.

Data Protection & PrivacyData Protection & Privacy

Create a compliant Privacy Policy and
internal data-handling procedures.

Put Data Processing Agreements in place
where needed.

Be aware about international data transfers
and the rules (it might be happening
without you realising it!).

Implement secure data storage, retention,
and deletion processes.

If you process personal data, make sure you
register with the ICO.



Responsible AI UseResponsible AI Use

Decide how AI will be used in your business (content creation, automation, customer service,
analytics).

Put in place an AI Use Policy for staff to ensure safe, ethical, and transparent use.

Check whether AI tools process personal data and ensure compliance with UK GDPR.

Review intellectual property risks when using generative AI (ownership, licensing, training data).

Ensure human oversight for decisions that affect customers or employees.

Be transparent with customers if AI is used in service delivery.

Put safeguards in place to prevent bias, inaccuracies, or harmful outputs.

Have you read our blogs?Have you read our blogs?

Our blogs share legal insights and tips. 
Scan the QR Code to read.

If you need any help with the commercial legal aspects
of running your business, or have any further questions,
please get in touch with Clare directly at
c.veal@couchmanhanson.co.uk

Thank you for reading this checklist Thank you for reading this checklist 

This checklist is provided for general information purposes only and does not
constitute legal advice. While care has been taken to ensure the information is
accurate at the time of publication, legal and regulatory requirements may
change and may vary depending on individual circumstances.

You should seek independent legal advice before taking action or relying on this
checklist to ensure it is appropriate for your specific situation.
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